
 
 
 
Functional Series  500      INTERIM UPDATE 08-20 
Management Services 
 
SUBJECT: E2 User Access and Management Controls 
 
NEW MATERIAL: M/AS/TT has put into place management controls that will enable  
   the Agency to monitor access to the E2 electronic travel system.  In 
   this regard, a new form has been initiated that will track user   
   access to E2. The form is currently located on the Agency's Form 
   page at: http://inside.usaid.gov/forms/a522-6.doc. 
 
EFFECTIVE DATE:   09/12/2008 
 
ATTACHMENT:  1.   E2 User Application [Available only on the USAID intranet] 
 
 
 
         USAID/General Notice 
                          POLICY     M/AS/TT 
         12/22/2008 
 
 
Subject: E2 User Access and Management Controls 
 
M/AS/TT has put into place management controls that will enable the Agency to monitor 
access to the E2 electronic travel system.  In this regard, a new form has been initiated 
that will track user access to E2. The form is currently located on the Agency's Form 
page at:  
 
http://inside.usaid.gov/forms/a522-6.doc. 
 
All prospective E2 users must apply for access to the E2 Travel System by completing 
the E2 User Application Form AID 522-6.  Requests are to be cleared by the user's 
supervisor and the Administrative Management Officer, Executive Officer or designee. 
 
The form is the Agency vehicle for creating new E2 user accounts.  Additionally, it will 
be used to change e-user information, change workflow routing, and account closure. 
 

http://www.usaid.gov/policy/ads/500/


Information on the form is protected by the Privacy Act pursuant to Section 2658 of Title 
22 of the United States Code, section 71.1 of Title 22 of the Code of Federal 
Regulations, Executive Order 11295 of August 5, 1966. 
 
The E2 User Application Form AID 522-6 is attached for your ready reference.  The 
form will be updated in the ADS Chapter 522 Series. 
 
Point of Contact:  Any questions concerning this Notice may be  
directed to  
 
Kenneth Hawkins, M/AS/TT, ROOM 2.09B, (202) 712-5713, Kehawkins@usaid.gov, or  
 
 Diane Carter, (202) 712-0235, Dicarter@usaid.gov. 
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